
Commissioner Meetings are usually held on Wednesday in the Commissioners’ Board Room of the Kit Carson County Courthouse.  *These dates are subject to change.* Please call 719-346-8133 (304) to verify the Commissioners meeting dates or to schedule an appointment.  Please note this schedule does not include special meetings that are held for budget or other purposes. 

Department Head Meetings are scheduled for the second Wednesday of each month, except in January and June, and are noted below in grey.  These meetings are held at 8:30AM in the KCC Ambulance Shed in Burlington, CO.  Please insure a representative from your department attends every meeting and information is shared with all of your employees.
Holidays are noted in the table below.
	Board of County Commissioners

Meeting Dates and County Holidays for 2012

	Month
	Dates
	Holidays

	January
	4
	10*
	
	25
	 Jan 2 New Years Jan 10- REORG 

	February
	1
	8
	15
	23*
	29
	  Feb 20 – Presidents Day

	March
	7
	14
	21
	28
	
	

	April
	4
	11
	18
	25
	April 6- Good Friday 

	May
	2
	9
	16
	23
	30
	May 28 – Memorial Day
	

	June
	
	13
	20
	27
	June 4-6th CCI No BOCC June 4th 
	

	July
	
	11
	18
	25
	July 4th – Independence Day No BoCC 
Fair (23-28) All 26th /  ½ day 27th off

	August
	1
	8
	15
	22
	29
	

	September
	5
	12
	19
	26
	Sept 3 – Labor Day 

	October
	3
	10
	17
	24
	31
	Oct 8 – Columbus Day

	November
	7
	14
	21
	26*
	Nov 12 – Veterans Day, Nov 22-23 Thanksgiving 

Short BoCC on 26th CCI Conf  Nov 26-28th  

	December
	5
	12
	19
	26
	 ½  day Dec. 24th Dec 25th – Christmas,  


*Meeting day is not a Wednesday 

	Invoices and Billing


Please try to get bills to the Finance Office as soon as you have coded and approved them so we can process them for payment more quickly.   Please do not hold bills for processing once a month.  Invoices received by 4:00PM Tuesday will be presented to the BOCC for approval and paid the following week.

	Time Sheets


Time sheets are due to Supervisors by 4:00 PM on the first working day after the last day of each month.  Supervisors have two working days to get these sheets signed and returned to the Finance Office.  Late time sheets and those without pay vouchers may result in a one month delay in paychecks.  Remember:  Paid out overtime, sick leave and vacation needs to be clearly identified on both the pay voucher and time sheet.  All Paid overtime will need prior commissioner approval.   It is up to the Supervisor to obtain approval from the BOCC prior to overtime being paid out and to make sure it is noted.
	Time Sheet Due Dates

	Jan 2/Jan 4
	Feb 1 / Feb 6
	Mar 1/Mar 5
	April 2/April 4
	May 1/May 3
	June 1/June 5

	July 2/July 6
	Aug 1/Aug 3
	Sept 4/Sept 6
	Oct 1/Oct 3
	Nov 1/Nov 5
	Dec. 3/Dec. 6



